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ASL Web Portal — Booking an Assessment

Please follow the instructions and the screen grabs below to book an assessment for your students.
Step 1

Using https://ipetwp.aptechsystem.co.uk/pages/centrelogon.aspx link, input your unique login details
(provided by iPET Network) to access the Web Portal. Please note you will need you your ‘centre number’
which is detailed on your approval certificate. You will be asked to change your password on the first time
logging in and then asked to log in again with your new password.
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Centre Login
This is a secure area, to continue you must sign in below.

For support o access, please contact the IT department at
info@ipetnetwork.co.uk

PIN

Password (case sensitive)

Centre number
Email address
Re-enter email address

Registration and certification confirmation emails will be
sent to address provided above

Forgtien pasword [T

By logging on to iPET Network, you confirm that you will abide by
the rules and procedures as set out in the IPET Network centre
guide, in particular you will have read and understood the
guidance on data protection and will not access or extract data
for nurnnses ather than which is ranuired by vour rols onlv. You
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Step 2

Click on ‘Assessment booking’ > ‘Book assessments — existing candidates’.
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PIN: alex | Name: Alex | Centre number: 2006001 | Centre name: Fou" Paws Groom School
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National Apprenticeship Assessment booking Candidate Centre

Reports Import

Home

Book assessments - existing candidates
cancel booked assessments - existing candidates
Book assessments - spreadsheet

Welco ork Web Portal

iPET Network is an Ofqual Regulated Awarding Organisation specialising in qualifications in the Canine and Feline sector. iPET Netwark is unique in its approach being a sector specific
Awarding Organisation and are constantly developing NEW Canine and Feline qualifications in the industry.

IPET Network Level 2 Award in Testing, Advice or Guidance

IPET Network Level 2 Certificate for Testing -Dog_Grooming

IPET Network Level 2 Award in First Aid for Cats and Dogs

jav :_doPostBack(cti00$igMainMenu’, mBooking\labExistingCandsV2')

H L0 Type here to search o (@) ~ ) :.

Step 3

Complete all the fields under ‘Exam Date & Location’
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A processing charge is leyjfd for the postal delivery option. Additicnal charges may be charged for resits.

Please note that once gfandidate has failed all available papers, the candidate is barred from resitting that assessment.

ZELIDEICEALIEIGII | Select Assessments & Candidates

Date Exam Location
Date: | 05/10/2020 i ] Saved Locations: | <New Location> V‘

= Address 1: |59 Clifton Drivel eftwich
If Post option is selected, send to

to book

* ity / Town: | Nortfwich

)
Address 2: | ‘
\
\

* County: |
* Postcode: | CW9 8BQ Telephone: | 07891938742
* Country: | England V‘
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Step 4
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Click on ‘Select Assessments & Candidates’ and click on ‘Add Assessment’.
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Click on the small + button.
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Step 6

Click ‘Add’ > ‘Close’ You may see more than one assessment can be added depending on the qualification, if
the qualification requires more than assessment these can be booked all at once or individually. Please note
that assessments must be booked within 5 days prior to the assessment.
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Step 7

Your list of registered Candidates will appear, click on the candidates that you are booking the assessments

for. Then tick ‘Email’, enter an estimated time and click ‘Submit’.
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TESTING SYSTEM

By Email - Alex Mould - Outlook X | [1) iPET Network - Book assessme X | [y Email - iPet Network - Qutlook X \ Sign in to your account

& O 4] o https://ipetdev.aptechsystem.co.uk/pages/PaperBookingEV3.aspx

| B| [ | Home | Download QLMS Setup | Change pa

National Apprenticeship Assessment booking Candidate Centre Reports Import

Home »» Assessment hooking »» Book assessments - existing candidates
Book assessments - existing candidates
Use this screen to book assessments for candidates that are already registered on the relevant course,

A processing charge is levied for the postal delivery option. Additicnal charges may be charged for resits.
Please note that once a candidate has failed all available papers, the candidate is barred frem resitting that assessment.

Exam Date & Location |EREE=@iGE e LILEICH
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12:00| 306 Dog Grooming Assessment

List of Candidate(s) for above Assessment
Total candidate for assessment : 1

Total Selected Candidates for this Assessment : 0
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Registration First Name
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Mackay 30/05/1983

20060001
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Step 8

If you have completed all the fields correctly you will receive a message as shown below, click ‘OK’.
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ipetdev.aptechsystem.co.uk says

Booking submitted successfully.

Waiting for ipetdev.aptechsystem.couk...
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Congratulations you have now booked an assessment! (Please note you will have to do this booking for
each assessment that is required for the qualification e.g. for the Level 3 Diploma in Dog Grooming and Salon
Management you will need to do this booking 3 times.)

Once the assessment is complete you will need to upload the results, please see additional training guides for
this process.

*Please note some of these fields may change slightly on the live system, if you require any further clarification
or assistance on booking assessment with iPET Network please email info@ipetnetwork.co.uk.
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