IPET

NETWORK

International Pet Education and Training

ASL Web Portal — Certificate Claims

Please follow the instructions and the screen grabs to submit a certificate request
Step 1

Using https://ipetwp.aptechsystem.co.uk/pages/centrelogon.aspx link, input your unique
login details (provided by iPET Network) to access the Web Portal. Please note you will need
you your ‘centre number’ which is detailed on your approval certificate. You will be asked to
change your passwoxd on the first time logging in and then asked to log in again with your
new password.

fPET

Centre Login

s to must sign in below.
cess, please contact the IT department at
co.uk

Step 2

Top Tip — If you are claiming for more than one candidate, at the same centre/training
provider, with the same completed date, use the option National > Claims > Batch
candidates qualifications where you can save yourself some time

For claiming the certificate for one candidate follow the process overleaf:

Copyright © 2020-2025 iPET Network Ltd All rights reserved. ASL Web portal Training Guide — Certificate Claims
Doc: T6 / Version: 3.0 / Last updated: 27/10/2025
Page 1 of 5


https://ipetwp.aptechsystem.co.uk/pages/centrelogon.aspx
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Click on National > Claims > Candidate Qualifications

fRJPET

NETWORK

Insermational Bet Edhucarion and Traning

WebPortal

4| B | B | Home | Download QLMS Setup | Change password | Logout
Candidate

PIN: sarah | Name: Sarah | Centre numbe:: 1001001 | Centre name: THE ASL TEST CENTRE
National

Apprenticeship Assessment booking

Centre Import

ration

Candidate qualifications
Batch candidates quaification t Web Portal
Candidate units / credits e 0 e o a

Ready for certification

IPET Network is an Ofqual Awarding Organisation in qualifications in the Canine and Feline sector. iPET Network is unique in its approach being a sector specific
Awarding Organisation and are constantly developing NEW Canine and Feline qualifications in the industry.

Step 3

Add in Candidate Registration Number or Click Add / Search

National CaF Apprenticeship Assessment Booking Candidate Centre Reports Import

Home >> National >> Claims >> Claim Candidate Qualifications

Claim Candidate Qualifications

Use this screen to claim National qualifications to a candidate

By clicking the submit button, you confirm that the ca/n:yzs completed all centre assessments appropriately and has a legitimate certificate claim.

Candidate & Qualifications Qualifications selecte
Registration Number /
Add / Search

[ Registration Number Title First Name Middle Name Surname Date of Birth

| Submit |ICIearAII|

Registration Date ]

Step 4

Find the Candidate and click on candidate number (highlighted in blue)

ﬁi PET Candidate search
. ng?-

2. B Use this screen to search candidates
—' Search Candid
Registration Number First Name
\ | wilk
Employer Learner ID

Search Results: 1 Matches found.

Registration Number First Name

20090093 Wilkes

This will populate details below
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E.'PWEOT WebPortal

Insermational Bet Edhucarion and Traning

L TEST CENTRE Home | Download
National caF Apprenticeship Assessment booking Candidate Centre Import
{ome >> National >> Claims >> Candidate Qualifications
Claim Candidate Qualifications
e this screen to claim National qualifications to a candidate
By clicking the submit buttan, you confirm that the has all centre nts appropriately and has a legitimate certificate claim.

(UL ILEICE AR LI | Qualifications selected

Registration Number || Add / Search Submit | Clear all
R Title First name Middle name surname Date of birth Registration date
Number
20090095 Mrs Wilkes Samantha 30-Jun-1981 24-Sep-2020
Number 503/5953/5 Verify & Add
Title: iPET Network Level 3 Award in Canine Emergency First Aid
Pathway title
Total units: 1 Total mandatory units: 1 Total optional units: 0 Mandatory Units Passed: 1 Optional Units Passed: 0 Total units Passed: 1
Status: oK
Linit Group Details:
=N -

Step 4

Click on Verify & Add (please note that the status must read green OK for you to proceed, if
it does not a unit is incomplete and/or assessments results have not been uploaded)

yPET WebPortal

Intermational Pet Education and Traming

PIN: sarah | Name: Sarah | Centre number: 1001001 | Centre name: THE ASL TEST CENTRE

24| @ | B | Home | Download QLMS Setup | Change p ord | Logout

National caF Apprenticeship Assessment booking Candidate Centre Reports Import
{ome >> National >> Claims >> Candidate Qualifications
Claim Candidate Qualifications
e this screen to claim National qualifications to a candidate
By clicking the submit buttan, you confirm that the has all centre nts appropriately and has a legitimate certificate claim

(UL ILEICE AR LI | Qualifications selected

Registration Number || Add / Search Submit | Clear all
Registration § § N
e Title First name Middle name surname Date of birth Registrati &te
20090095 Mrs Wilkes Samantha 30-Jun-1981 24-5ep-2020
Number: 603/5953/5 Verify & Add
Title: iPET Network Level 3 Award in Canine Emergency First Aid
Pathway title
Total units: 1 Total mandatory units: 1 Total optional units: 0 Mandatory Units Passed: 1 Optional Units Passed : 0 Total units Passed: 1
Status: OK
LUnit Group Details;
Manedatan: & -
Step 5
A pop up will appear if you do not have direct claims status, click OK
Sha
ipetwp.aptechsystem.co.uk says
You do not have direct claim status for this qualification. IPET will need
ta confirm this claim with your EQA!
Step 6
Copyright © 2020-2025 iPET Network Ltd All rights reserved. ASL Web portal Training Guide — Certificate Claims

Doc: T6 / Version: 3.0 / Last updated: 27/10/2025
Page 3 of 5



VAPET

International Pet Education and Training

Then drop down boxes will appear for the Assessor and IQA PIN. Select the correct Assessor,
then the correct IQA and completed date (the date of certificate request), click Verify

TEST CENTRE Home | Download QLMS Setup |
National Apprenticeship Assessment booking Candidate Centre Reports Import
{ome >> National >> Claim lification
Claim Candidate Qualifications

Use this

n to claim National gualifications to a candidate
By clicking the submit buttan, you confirm that the candidate has completed all centre assessments appropriately and has a legitimate certificate claim.

Candidate & Qualifications Qualifications selected

Submit | Clear all

(AT Title First name Middle name Surname Date of birth Registration date
Number
20090085 Mrs Wilkes

Samantha 30-Jun-1981 24-Sep-2020

Number: 603/5953/5 Remove
Title:

iPET Network Level 3 Award in Canine Emergency First Aid

Pathway title:

Level: 3 Totalunits:1 Total mandatory units: 1 Total optional units: 0 Direct claim status: N

Assessor PIN | Choose an Assessar.. + | Internal Quality Assurer PIN | 200004 - vicki Mountiard v Completed date 24/08/2020 2 Verify

Unit Group Details:

Step 7

A pop up screen will appear, click OK

IKRKx0tsktjbEgQiOkFMre2bkKwe2fVWixwyZhd3nX52P2MAsMwddzVeMmuz)JHzhs6rR5!

ipetwp.aptechsystem.co.uk says

Assessar PIN & Internal Quality Assurer PIN verified, Please click
‘Submit’ button to submit the claim.

Step 8

Then click Submit

PIN: sarah | Name: Sarah | Centre number: 1001001 | Centre name: THE ASL TEST CENTRE

&4 | B| B | Home | Download QLMS Setup | Change password | Logout
National caF Apprenticeship Assessment booking Candidate Centre Reports Import
{ome >> National >> Claims >> Candidate Qualification:
Claim Candidate Qualifications

Use this

een to claim National qualifications to a candidate
By clicking the submit button, you confirm that the candidate has completed all centre assessments appropriately and has a legitimate certificate claim.

Candidate & Qualifications | SR elected

Submit | Clear all

Registration Title First name Middle name Surname Date of birth Registration date
Number
20090085 Mrs Wilkes

Samantha 30-Jun-1981 24-5ep-2020

Number: 603/5953/5 Remove
Title:

iPET Network Level 3 Award in Canine Emergency First Aid

Pathway title:

Level: 3 Totalunits:1 Total mandatory units: 1 Total optional units: 0 Direct claim status: N
Assessar PIN | choose an Assessor. ~ |Internal Quality Assurer PIN | 200004 - vieki Mountiord v Completed date 24/08/2020 2 Verify ‘
Uinit Group Details:

u .

Step 9
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A pop up screen will appear to confirm that the certificate claim is successful, click OK

KxUtsktjbEgUILKEM o DKW VW XWY/hd 3SNKSZP 2 M ASMwddz VeEMmuz ) JHZhsbrisL

| ipetwp.aptechsystem.co.uk says

Certificate claim successful.

It has been submitted to IPET Network - all certificates will be sent to

T

your centre contact.

Version Control

Date of Version .
Details of Amendments
Amendment | Number
1.0 First release of document.
21/06/2023 | 2.0 Improved clarity of guide.
27/08/2025 | 3.0 Clarified step of selecting the learner. Formatting updates.
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